Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Department of Finance/BSO Emplovee Name  Sheehv. Tom
915 L Street B Expense Dates _11/18/09-11/19/09
Sacramento,CA 33814 — Total Expense Amount _160.99
Amount Due Employce 160.99
FormID _TEAD00547041

DIRECTIONS FOR SUBMISSION

1. Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Date Expense Item Amount H not submitted - Explain
1) 11/19 Parking, Auto 49.0?51

2. Forward-Transmittal Sheet and attached documentation through your approval process.

i

el

Approved
by:
Fred WKlass
Ref: TEAOUGO347941 Page 1 Printed on 11/24/09



Travel & Expense Account

Summary

Employee Name
Expense Dates

Report Name

Tom Sheehy
11/18/09-11/19/09

Raytheon Speaking Engagement

Request Total $
Birect Charge Total -

Travel Advances -

160.99
0.00
0.00

Net Due Emplayee = 160,99

Trin Tofals .

Trip/Expense Category

Trip Name

Total Amount

Revular Travel

Ravtheon

160.99

NOTE: (dy=Direct Charge

DATE Nowss | Novdo TOTAL
Mo Auto ar8s| 5492 101.07
Parking, Auto 49.02 49.02
Road Tolls 4.00 4.00
incidentals 6.00 *| 6.00

Ref: TEADOOI 47941
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Travel & Expense Account
Summary & Detail

Trip/Expense Category Frip Name Date Expense Hem Amount  Payment Type
Regular Travel Raytheon 11/18/0% Mileage, Personal Auto 47.85 Cash
Regular Travel Raytheon 11/19/0% Parking, Auto 46,02 Cash
Regular Travel Raytheon 11/19/08 Road Tolls 4,00 Cash
Regular Travel Raytheon 11/19/09 Mileage, Personal Auto 5412 Cash
Regular Travel Raytheon 11/19/09 Incidentals 6.00 Cash
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